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1.01 WEAPONS QUALIFICATIONS AND STANDARDS


POLICY

All commissioned personnel of the Sheriff's Department will become proficient in the care, handling, and use of all authorized firearms.  Employees will maintain minimum, qualification standards with Department or approved personal weapons.

No commissioned personnel shall carry or use any firearms for     which he/she has received no departmental training.

Qualification must take place under the supervision of a          firearms instructor and in a National Rifle Association           (N.R.A.) authorized qualification program.


PROCEDURE


Firearms Training and Qualifications

1.
Commissioned personnel must fire an authorized N.R.A.        qualification course at least once each quarter with all     handguns they may carry during that quarter.  (See Policy    302)  For the purpose of qualification a minimum score of    eighty percent must be attained in order to qualify.

2.
The Firearms Instructor shall arrange for any personnel who fail to qualify during each quarter to receive additional instruction from the Firearms Instructor.

3.
The Firearms Instructor will ensure that under ordinary circumstances each commissioned employee will be allowed to fire 60 rounds minimum of service ammunition each quarter.

4.
Actions as a result of failure to qualify:

a.
Any commissioned personnel who fails to qualify with his/her handgun during a scheduled qualifying round of shooting will have ten (10) working days from the date of the non-qualifying round to qualify as prescribed in the policy.  The Sheriff or Undersheriff shall be notified immediately of those who did not qualify so arrangements can be made for an instructor to work with the non-qualifying personnel.

b.
If at the end of the ten (10) working day period the personnel still cannot qualify, he/she will be put on suspension without pay until such time the employee qualifies, up to a total of 21 days.

c.
If the personnel is still not able to qualify, the Firearms Instructor will make recommendations to the Sheriff, which could result in removal of the 1-1 commission.

d.
Weather conditions, court appearances, and out of state travel will not count against the ten (10) day limit in paragraph 4a above.

5.
Responsibilities of Sheriff, Undersheriff and Firearms Instructor will include:

a.
Ensuring the contents of this policy are followed;

b.
Assigning qualified instructors to supervise, coordinate and conduct weapons qualification;

c.
Ensuring all shooters are briefed on range safety    procedures prior to any live fire exercise.

d.
The Firearms Instructor will report to the Sheriff      all scores within ten (10) days after completion;

e.
The Firearms Instructor will report all unintentional   discharges to the Sheriff or Undersheriff;

f.
Providing for a weapons safety examination of each weapon carried to the range;

g.
Providing remedial training where required;

h.
The Firearms Instructor will notify all personnel of the range firing schedules (dates and times) no later than two (2) weeks before going to the range.

6.
Responsibilities of the Chief Firearms Instructor will include:

a.
Maintenance of records of all qualifications;

b.
On a quarterly basis, submit a list of all commissioned personnel and their range scores to the Sheriff.

c.
Schedule range dates and announce them through the    proper supervisor.

7.
All commissioned personnel who are issued a shotgun or rifle will qualify annually.

a.
Personnel not qualifying will relinquish custody of     their shotgun/rifle to the Firearms Instructor. 

b.
The Sheriff and the Undersheriff will be notified when a weapon is taken up by the Firearms Instructor and when it is reissued.
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1.02 FIREARMS SAFETY AND USE OF FORCE


POLICY

All commissioned personnel of the Sheriff's Department have the right under the law to use reasonable, necessary force to defend themselves and others against violent and dangerous personal attack.  The limitations described herein are not intended to infringe upon this right but to promote weapons safety and prevent the indiscriminate use of firearms and other types of deadly force.  This policy statement applies to all commissioned personnel who bear firearms.


PROCEDURES

A.
Firearms Safety Responsibilities.

1.
Firearms will not be drawn or aimed except in compliance with the Sheriff's Department policy on the use of force, (see IIC, this policy) if necessary, to lawfully apprehend, or if their authorized use appears eminent.

2.
Warning shots shall not be fired.

3.
The discharge of any firearm, whether an accident or a deliberate act, is a serious matter and shall be thoroughly investigated.  Any person who is aware of such an incident will immediately report to the Sheriff and Firearms Instructor.

4.
The Sheriff or Undersheriff shall investigate all shooting incidents.  In case the Sheriff or Undersheriff are not immediately available, the senior ranking investigator on the scene will take charge and initiate investigative action.

B.
Firearms Safety Rules - 

Commissioned Personnel Will:

1.
Promote firearms safety through their own actions;

2.
Never draw firearms as a joke or jest;

3.
Never use a firearm to play tricks, games, quickdraw, or engage in any other form of horseplay or allow themselves to become involved in unauthorized acts;

4.
Regard all firearms as being loaded;

5.
Know and use the safety devices of all firearms with which they are armed;
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6.
Never aim or point a firearm unless they intend to shoot;

7.
First identify their target and ensure a clear field of fire before discharging a weapon;

8.
Be especially cautious when loading and unloading a firearm;

9.
Never arm themselves with a weapon they are not fully qualified to use;

10.
Bear in mind at all times that their conduct in handling the weapon is their own responsibility;

11.
When off duty, at home or elsewhere, they will ensure that their weapon is properly secured and that access is denied to others.

C.
All weapons shall be carried in a safe and secure manner at all times.  Deputies not in uniform, will at no time carry a weapon in a manner which will allow the weapon to be in view of the public, except in a law enforcement facility.

All Commissioned personnel should carry a service weapon at all times when on scheduled days off.

No weapons other than those listed below shall be carried by a commissioned member of this department without approval of the Sheriff.

1.
Revolvers - Double action chambered for six (6) rounds in a 38 or 357 caliber.  Must be a Smith & Wesson, Colt or Ruger brand with no less than a four (4) inch barrel.

2.
Semi-Automatic - Single or double action, chambered for no less than a 9 mm and no larger than a 45 caliber.  Must be a Smith & Wesson, Colt, Ruger, Glock, Beretts, Sig-Arms or Springfield Armory brand.

3.
Ammunition - All ammunition shall be of a reputable brand and shall be Jacketed Hollow Point or Jacketed Soft Point.  Shotgun ammunition shall be 00 Buckshot and/or 12 gauge slugs.

4.
Shotguns - Must be 12 gauge, pump action with barrel length of no less than 18 inches.  Must be Remington, Mossberg, Winchester, Ithaca, or High Standard brands.

5.
Rifles - Must be no less than 223 caliber and no larger than 308.  Must be Ruger, Winchester, Remington or Colt brands.
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1.03 FIREARMS INSTRUCTORS RESPONSIBILITIES


POLICY

A Certified Firearms Instructor designated by the Sheriff will be assigned to qualify commissioned employees with issue and non-issue weapons.


PROCEDURE

A.
Firearms Instructors will be competent gun handlers who consistently qualify on the range.  They will have the ability to instruct and train other employees in the handling and firing of weapons.  Instructors must have successfully completed a CLEET firearms instructor training course.

B.
Firearms Instructors will be qualified annually with issue and, if applicable, a non-issue weapon by a Chief Firearms Instructor.

C.
It will be the responsibility of the Firearms Instructor (upon request of the regional inspectors or sectional supervisors) to conduct quarterly shooting sessions and to accurately score and record shooting scores.

D.
Firearms Instructors are responsible for an effective firearms training program.

1.
The instructor will make every effort possible to give special attention to individual commissioned employees in order to qualify them and improve all shooting scores.

2.
The instructor will be responsible for the discipline of personnel on the range.  He will be responsible for the establishment and enforcement of all range safety rules.  The instructor shall have the range and all necessary materials ready at the scheduled time for firing.

3.
Scores for each shooting quarter will be recorded by the instructors and one copy retained in his/her file with a copy being submitted to the Training Officer no later than ten (10) days after the qualification shoot.
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1.04 INCIDENT INVESTIGATION/REVIEW BOARD


POLICY

All commissioned personnel of the Sheriff's Department have the right under the law to use reasonable, necessary force to defend themselves and others against violent and dangerous personal attack.  The limitations described herein are not intended to infringe upon this right but to promote weapons safety and prevent the indiscriminate use of firearms and other types of deadly force.  This policy statement applies to all commissioned personnel who bear firearms.

Alleged accidents of mishandling, unauthorized discharge, unintentional discharge or the use of a firearm in the performance of duty, whether or not death or injury occurs, shall be investigated.


PROCEDURE

The Sheriff and/or Undersheriff will be notified of all incidents outlined above and they shall respond to the scene of the incident.

Immediately upon arrival, the Sheriff/Undersheriff shall take charge of the scene and will initiate an investigation into the incident.  If deemed necessary, the deputy will be relieved from duty pending the outcome of the investigation.

All employees are admonished from discussing the matter under investigation among themselves, or with anyone, pending the outcome of the investigation.  Violating the order is grounds for disciplinary action on the part of the employee(s) violating the order.

NOTE:
Should the Sheriff/Undersheriff be unable to respond, the senior deputy on the scene will immediately take charge on the scene and if warranted initiate an investigation.

Upon completion of the investigation, a report shall be prepared that shall include:

1.
A detailed statement from all witnesses including other deputies, officers or civilians.

2.
A detailed statement from the deputy involved in the shooting.

3.
A crime scene sketch.

4.
Evidence collected during the investigation.

5.
Any documents that may have played a part in the deputy's actions.                                                  1-6

6.
A summary of findings based on the evidence collected during the investigation.


REVIEW BOARD

Once the investigation has been completed, the review board will be assembled by the Sheriff to review the incident.

The review board will first review all documents submitted by the investigating officer.  The review board has the authority to call and take testimony from all witnesses, the investigating officer(s), other law enforcement agencies and the deputy involved in the incident.

Once the review board has completed their review, a report of findings will be prepared.  If a weapon was discharged in the line of duty, whether or not injury or death occurred, one of the following four (4) classifications shall be recorded:

1.
The shooting is ruled justified.

2.
The shooting is ruled justified but some other action during the incident was found to be unjustified.

3.
The shooting is ruled not justified due to reasons other than a criminal violation.

4.
The shooting is ruled not justified and criminal actions will be recommended to the District Attorney.

Once the review board has completed its task, all documents submitted to the review board and all reports of the board will be placed in the custody of the Sheriff.

The Sheriff shall review all documents and evidence before himself preparing a Final-Report of Findings.  The Sheriff only shall issue:

1.
A verbal reprimand.

2.
A letter of reprimand.

3.
Suspension - with or without pay.

4.
An intent to pursue criminal charges.
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1.05 USE OF FORCE


POLICY

The value of human life is immeasurable in our society.  Law enforcement officers have been delegated the responsibility to protect life and property and apprehend criminal offenders.  The apprehension of criminal offenders and protection of property must at all times be subservient to the protection of life.

DEFINITIONS

Deadly Force - that force which is intended to cause death or serious bodily harm or which is likely to cause death or serious bodily harm, regardless of intent.

Felon - a person committing a felony crime in the presence of the police officer or a person the police officer has probable cause to believe has committed a felony crime.

Felony - a crime which is, or may be, punishable by death or by imprisonment in the State Penitentiary.  21 O.S. 5.

Misdemeanant - a person committing a misdemeanor.

Misdemeanor - every crime which is not a felony. 21 O.S. 6.

Probable Cause - probable cause is present if the facts and circumstances known to the officer would lead a man of prudence and caution to believe that an offense has been or is being committed.

Reasonably Necessary - a use of force is reasonably necessary when all other reasonable means to accomplish the desired action have been exhausted or would clearly be ineffective under the circumstances.

Violent Felony - a felony crime which causes the danger of death or serious bodily harm.

Non-Violent Felony - a felony crime which does not cause the danger of death or serious bodily harm.

LEGAL REQUIREMENTS

State law provides for situations within which law enforcement officers may use force to accomplish their required duties.  State law does not provide that police officers must use force, nor does it eliminate the civil consequences of use of excessive force.  In the performance of their duties, no officer will use more force in any situation than is reasonable and necessary under the existing circumstances.  Any force used will be in accordance with the State law and established Departmental policies.
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Officers may use only the amount of force that is reasonably necessary to:

A.
Effect a lawful arrest.

B.
Prevent the escape of a person lawfully arrested.

C.
Apprehend a person who has escaped from lawful arrest.

D.
Protect themselves or others from danger of death or bodily harm.

WEAPONS

Officers are to use only Department approved weapons for which training is provided.  Such approved weapons are:

A.
Physical strength and skill.

B.
Department issued or approved baton and approved 
firearms.

Flashlights or other non-approved defensive weapons should not be used as weapons, except as a last resort.

Officers may use deadly force against a person under the following circumstances only:

A.
To protect themselves or others when the officers have probable cause to believe that they or others are in danger of death or serious bodily harm and that the use of deadly force is reasonably necessary to protect themselves or others.

B.
When reasonably necessary to effect an arrest for a violent felony crime; or to prevent a person who the officer has probable cause to believe has committed a violent felony crime from escaping; or to apprehend such a person who has escaped:

1)
When all other reasonable means have failed, and;

2)
The officers witnessed the felony being committed or have probable cause to believe that a felony has been committed and by that person.  MERE SUSPICION IS NOT SUFFICIENT TO JUSTIFY THE USE OF DEADLY FORCE.
C.
When, if feasible, a warning has been given.

DEADLY FORCE PROHIBITIONS

Officers SHALL NOT use deadly force under the following circumstances:
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A.
To effect any misdemeanor or non-violent felony arrest.

B.
To prevent the escape of a misdemeanant or a non-violent felon.

C.
To apprehend any person who is fleeing from arrest for a misdemeanor or non-violent felony.

USE OF FIREARMS

Officers are required by law to use only the minimum amount of force necessary to protect themselves and other persons or to effect an arrest.  The use of firearms is the application of maximum and deadly force.  Officers shall exhaust all other reasonable means before resorting to the use of firearms.  Officers may discharge firearms under the following circumstances ONLY:

A.
When permissible as a use of deadly force.

B.
To kill a dangerous animal or an animal that is so seriously injured that humane considerations require an immediate end to its further suffering.

C.
For purposes of firearms training, practice or qualification.

D.
From a moving vehicle only if being fired upon.

E.
At a moving vehicle only as a last resort when officers have probable cause to believe such use of force is necessary to prevent the danger of death or serious bodily harm, considering that:

1)
Firing at or from a moving vehicle will, under most circumstances, create a greater threat to innocent lives than allowing the violent felon to escape.

2)
The presence of innocent occupants of a vehicle must be considered before firing at a moving vehicle and innocent lives must never needlessly be placed in jeopardy.

3)
Mere contact of two vehicles does not constitute a violent felony.  The intent to assault the occupants of the vehicle which is contacted by another vehicle must be evident.  Officers may not consider that a collision involving the vehicle they occupy justifies the use of firearms unless the intent to injure the officer is reasonably apparent.
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Officers SHALL NOT discharge firearms under the following circumstances.

A.
When the use of firearms clearly constitutes a greater threat to innocent lives than allowing a violent felon to escape.

B.
To effect an arrest for a misdemeanor or non-violent felony.

C.
To prevent the escape of a person arrested for a misdemeanor or non-violent felony.

D.
To apprehend a person fleeing arrest for a misdemeanor or non-violent felony.

E.
To fire a warning shot.

The rules of firearms safety shall be adhered to at all times, including while inside Department buildings.  Officers are not to unholster their weapons unless it is necessary for inspection, safety, security or other valid reason.
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1.06 K-9 DIVISION


POLICY

The K-9 unit is a support unit for the Patrol Division and any other division or agency that requests the use of a dog.  The K-9 officers shall be trained as patrol officers and investigators and can accomplish any duty that a deputy faces.  Because of their specialty they should be assigned to all calls in which a K-9 might be used.


PROCEDURE

A.
K-9 DUTIES

Building Searches - Upon arrival on a silent or audible alarm, open door, or burglary in progress, the K-9 officer should take the dog out of the car and walk around the building checking doors and windows in case the suspect is hidden outside the building.  In most cases, the building search should be done off leash.  On leash restricts the dog too much and creates an unsafe condition for the handler.

K-9 Announcement - Before entering any building to search for possible suspects, an announcement at any entry point will be made by the K-9 handler.  This announcement should give notice to anyone inside to surrender or the K-9 will be released.

The announcement will not be given if it is believed the suspect(s) are armed and/or dangerous.  The announcement would only place the handler and the K-9 in extreme jeopardy in this case.

The announcement will be given loudly and in a clear voice.  If the building is large, the handler may have to repeat it several times as he enters new areas.  It also should be given on each floor of multiple story buildings.  The deputy will report each time the announcement was given.

K-9 Officers will announce the following:

"This is the Sheriff's Department, you have 30 seconds to surrender or a trained K-9 will be released."

Field Searches - Most field searches should be done on leash, but this is up to the handler dependant on the situation.

Crowd Control - K-9 officers shall be trained on crowd control dispersal procedures.  Authorization to use a dog should normally come from a supervisor, if time permits.  If there is an emergency, the K-9 officer must make that decision.
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B.
K-9 CALLS

K-9 calls are usually calls that a dog is probably going to be used on.  K-9 officers should answer all of these calls if possible.

1.
Silent Alarm


5.
Someone running from

2.
Audible Alarm



the scene of a crime

3.
Burglary in Progress
6.
Fights

4.
Prowlers



7.
Narcotics and Explosives

C.
REPORTS

All apprehensions made with a K-9 will be reported on a "Apprehension and Bite Report".  This report includes apprehensions with or without bites.  The original will be filed with records and a copy will be made for the Sheriff.  The K-9 officers should maintain a copy of all such reports for his own files.

The reports will be clear, complete and concise.  The narrative will contain a picture description so that anyone not familiar with the case will know exactly what happened.  The report will state exactly what the officer and the K-9 did and what the suspect(s) said.  A follow-up report on all dog bites that have injury enough to go to the hospital will be made by a supervisor.  The supervisor must be called as soon as possible.  He may need to see the crime scene and take pictures.

D.
UNIFORM

The uniform for the K-9 officers is the same as is designated for all criminal investigators.  K-9 officers are authorized to wear some style of jump suit, approved by the Sheriff when conducting building searches or field searches.

E.
K-9 HOUSING

The K-9 officer will be responsible for insuring the living quarters for the K-9 are maintained in a clean manner.

F.
K-9 EQUIPMENT

In addition to the equipment issued all criminal investigators, the K-9 officer will be issued and is responsible for the following equipment.  Should any of this equipment be lost, destroyed or in need of replacement, it is the duty of the K-9 officer to prepare the appropriate report forms or request forms.

A.
Tracking Leash

B.
Tracking Harness

C.
Training Bite Sleeve

D.
Training Bite Suit
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G.
K-9 OFFICER DOWN

If a K-9 officer is down and immediate attention is necessary to save the life of the officer then any force necessary to take the dog under control, even deadly force, may be used.

H.
RETIREMENT OF K-9

All K-9 belonging to the Sheriff's Department will remain the property of the Sheriff's Department until it has been determined that a need exists to have the dog retired.  The dog can be retired to the handler who worked the dog last, or any other arrangements made by the Sheriff.

I.
DEMONSTRATIONS

Demonstrations are for the purpose of showing the effectiveness of the K-9 Unit.  It shows the great amount of control that is maintained over the dog.

All demonstrations will be approved by the Sheriff or Undersheriff.

J.
USE OF FORCE, MISDEMEANOR ARREST

The use of the police dog is not considered deadly force.  The use of the police dog is usually reserved for felony situations, but on some occasions, can be used on a misdemeanor arrest.  The police dog is used with the same precaution as the night stick.

The police dog can be used on the following misdemeanor situations.  Not all situations can be addressed, but, here are a few:

A.
Car chase and suspect runs on the ground.  If no other violation is known to the officer, he may conduct a field search, or track on leash, to locate the suspect.  If the suspect fights or resists the officer or attacks another officer, the dog can be used to apprehend the suspect.

B.
Traffic stop and suspect fights or resists officer.

C.
Crowd Control Situations.

D.
All use of force will be reported to the Sheriff immediately.

K.
ASSIGNMENT AS K-9 OFFICER

Before a deputy decides to become a K-9 handler, he must consider his responsibilities.  Before a deputy will qualify he must:

1.
Must have completed two years with the department.

2.
Must be able to maintain average activity.

3.
No medical problems.

4.
Must have his spouse's approval.

5.
Assignments will be made from volunteers.

6.
Must have patience to work a dog.
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L.
TRAINING

All police dogs shall be trained in accordance with the United States Police K-9 Association (USPCA).  Each dog, before being certified to work the street, will complete courses in the following areas:

1.
Obedience - on and off leash.  Long Distance Control using verbal and hand signals.

2.
Building Searches - off leash escort.

3.
Field Searches - on leash escort.

4.
Tracking - on leash with escort.

5.
Evidence Recovery (article search).

6.
Socialization (only on order of the handler).

7.
Handler protection.

8.
Crowd Control.

9.
Use of force.

M.
RETRAINING

All police dogs must constantly be retrained to maintain proficiency.  Each K-9 officer will maintain a training log and each dog will receive, at a minimum, 20 hours of retraining per month.

N.
ESTIMATE OF NEEDS

It is the responsibility of the handler, to prepare and submit to the Sheriff each year, an Estimate of Needs for the K-9.  The Estimate of Needs will include all expenses the handler foresees for the up coming year to include, but not limited to, food, medical, training and equipment.

Once a budget is set the handler will not exceed that amount approved for the K-9 without first clearing it with the Sheriff.
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1.07
OPERATION OF SHERIFF'S DEPARTMENT VEHICLES


POLICY

Each member of the Sheriff's Department shall be aware of the provisions of 19 O.S., 180.43, concerning The Use of County Owned Motor Vehicles, as cited below:

180.43.  "Use of County Owned Automobiles for Private Purposes".  -It shall be unlawful for any person to drive any County owned automobile on any street or highway within this State, for any reason other than in the performance of the duties of such person as an officer or employee of the Sheriff's Department.

Any person violating the provisions of this subsection shall be guilty of a misdemeanor, and upon conviction, thereof, shall be punished by a fine of not more than One Hundred Dollars ($100.00), or by imprisonment in the County Jail for a period not to exceed thirty (30) days, or by both such fine and imprisonment, and in addition; thereto, shall be discharged from County Employment". 

Vehicles are furnished to Sheriff's Department Personnel only for such use as is necessary to properly perform their official duties.  Vehicles shall be used for transportation by members only when on official duties.  Vehicles are not to be considered "status symbols" nor are they issued for the purpose of providing additional compensation to an employee. 

Improper, unauthorized, or reckless use of vehicles will not be tolerated and such conduct will be considered sufficient grounds for dismissal from the Department.

Only those vehicles designated as Sheriff's Department Vehicles will display markings and or equipment of any kind designating it as an Emergency Vehicle.

Authorized personnel, on occasion, may be required to operate a non-designated vehicle utilizing emergency equipment.  This will be done only with the approval of the Sheriff, or in his absence, the Undersheriff.

I.
OPERATION OF SHERIFF'S DEPARTMENT VEHICLES 

1.
Members shall operate Sheriff's Department Vehicles in a careful and prudent manner and shall obey all laws and all Departmental Orders pertaining to such operation.

2.
Each member shall take reasonable precaution to assure that any Department Vehicle in his care is in safe mechanical condition before being operated and to protect and preserve any such vehicle.  Members shall not willfully abuse or by reckless abandon mistreat any vehicle.  Each member shall bear in mind that the appearance of Department Vehicles reflects the operational efficiency of the Department and shall make every effort to maintain any Department Vehicle in his care in a clean, presentable condition.

3.
Seatbelts shall be worn when operating a Department Vehicle.

4.
No unauthorized driver (person other than Department Personnel) will be permitted to operate any Department Vehicle unless a state of dire emergency exists to make such operation absolutely necessary.  (This does not prohibit operation by persons other than Department Personnel as necessary for proper repair and maintenance of Department Vehicles.)

5.
Unauthorized persons shall not be carried in Department Vehicles.  (Unauthorized persons are those who have no connection with the Department, but shall not include bonded County Officials and regular Law Enforcement Officers, with whom members deal in the ordinary course of duty nor shall it include those persons who, because of the nature of a member's work, make it necessary to ride in a Department Vehicle in line of duty. However, on occasion other persons such as a close relative of a member may be authorized to ride in a Department Vehicle, provided on each such occasion the member specifically requests and receives authorization from the Sheriff.

ALTERATION OF DEPARTMENT VEHICLES

No employee of the Department shall make, permit, cause or allow any unauthorized alteration of any Department Vehicle (including any parts or equipment of such vehicle) assigned or issued to him/her or in his/her care, custody, or possession.  sheriff's Department Personnel shall obtain authorization from the Sheriff before making or allowing any alteration.  The following terms shall have the meaning ascribed to them below:

A.
DEPARTMENT VEHICLE - Any motor vehicle owned by the County or otherwise assigned to the Department for it's use and including any parts or equipment installed as a part of such vehicle by it's manufacturer.

B.
ALTER - To change, modify, disable, disconnect, remove, or to defeat the purpose of, by adding to or installing any part or component which is not an authentic replacement part or component.

C.
ALTERATION - An altering or being altered.

D.
POLLUTION CONTROL DEVICE - Any or all of the devices or systems installed on Department Vehicles by the manufacturer of such vehicles and designed to control or prevent air pollution emissions from motor vehicles, including positive crankcase ventilators, exhaust emission control systems, catalytic converters, and evaporating loss control systems. Except as necessary for proper maintenance, repair, testing or installation of authentic replacement parts or components (all as specified by the manufacturer), no employee shall make, permit,cause, or allow any alteration of any of the items listed below on any Department vehicle in his/her charge, and except as necessary for routine maintenance, repair, or testing,no employee shall knowingly operate any Department vehicle on which any of the items listed below have been altered or are missing  (If necessary, to resolve any doubt, inquiry or visual inspection will be made.) 

1.
Emission Control System code.  (This is a series of numbers and/or letters found on a sticker in the engine compartment, often on the fan shroud, the radiator, or the underside of the hood.  It is the sticker which states that the vehicle meets the emission requirements of the Environmental Protection Agency.)

2.
(a)  A label reading "Unleaded Gasoline Only" or "Unleaded Fuel Only" attached to the vehicle near the gasoline filler inlet and (b) such a label attached to the dashboard.

3.
Gasoline filler inlet with an insert which reduces it's inside diameter.

4.
Pollution Control Device as installed by the vehicle manufacturer, including a catalytic converter.  ( The catalytic converter is a metal object which resembles a muffler, but it is found on the exhaust system between the exhaust manifold and the muffler.)

ROUTINE, EMERGENCY AND PURSUIT OPERATIONS

Before operating a Department Vehicle, members shall take reasonable precaution to assure that the vehicle is in safe operating condition (mechanically and other-wise).

Members shall operate vehicles in a careful, prudent, and legal manner, and in conformance with Department Policy, Rules, and Procedures.  Each members driving is expected to be an example of safety, courtesy, and patience to other motorists.

When operating a Department Vehicle, a member is expected to be cognizant of existing conditions,which may be actual or potential hazards, and to adjust his driving accordingly.  Members are expected to practice defensive driving.

I.
ROUTINE OPERATION

A.
While engaged in routine patrol or other normal operation in a Department Vehicle, members of the Sheriff's Department will observe all existing traffic laws.
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B.
During normal, routine operation, members should pay particular attention to the speed at which they operate vehicles and shall regulate their speed at or under the legal speed limit, having the due regard to existing conditions.  While on patrol, the vehicle should be driven at a speed which will allow the member to readily observe any traffic, occurrences on or adjacent to the highway, parked vehicles, or unsafe highway conditions.

C.
Members must exercise caution when stopping any vehicle, no matter what the reason may be for stopping the vehicle.  Even on a traffic stop which the officer considers "routine", there  may be unforeseen danger. It is a member's duty to protect himself, the party being stopped, and other traffic.

1.
Activate emergency flashers on the vehicle, to warn other drivers, before signaling the driver to be stopped.  Pick the best spot at hand for the stop.

2.
Use the red light(s), the horn, and/or siren when necessary to signal the driver to stop, be prepared to stop quickly.  (It should be remembered that unnecessary or excessive use of the siren or horn leaves the member open to criticism.)  Try to be in good position before signaling the driver to stop.

3.
Park behind the vehicle stopped, off the roadway where practicable, and leave the vehicle's emergency lights and flashers on, as necessary, to warn other traffic.  Do not open a door on the traffic side until safe to do so.

D.
Parking - Routinely, Sheriff's Department Vehicles will be parked in a normal, legal manner.  When it is necessary to otherwise park a Department Vehicle such as in a traffic lane where the roadway is blocked, etc., the Department Vehicle should be parked in such a manner as to render safety but so as not to create additional safety hazard.  When a Department Vehicle must be parked in such a manner, it's emergency lights and flashers should be left on, and when practical, traffic cones or flares should be used to provide additional safety.

II.
EMERGENCY AND PURSUIT OPERATION

During emergency or pursuit operations the safety of lives and property shall take precedence over any other consideration.  The primary function of the Department is to protect lives and property and we, it's members, must not create needless hazard by our own driving.  Procedures for emergency and pursuit operations, no matter how well developed and formulated can not replace driving skills, good judgment, and sound discretion.  Guidelines can not be provided to cover all possible situations, beyond a point, each officer's own initiative must come forth.
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A.
Sheriff's Department Personnel shall exercise particular care and attention (including proper use of emergency equipment) during emergency and pursuit operation of Department Vehicles.  Reckless operation of vehicles will not be tolerated.  All members shall be aware of the provisions of 47 O.S. 11-106 and 11-405, concerning authorized emergency vehicles, as cited below:

11-106.  Authorized Emergency Vehicles -

(a)
The driver of an authorized emergency vehicle, whenresponding to an emergency call or when in the pursuit of an actual or suspected violator of the law or when responding to but not returning from a fire alarm, may exercise the privilege set forth in this section, but subject to the conditions herein stated.

(b)
The driver of an authorized emergency vehicle may:

1.
Park, or stand, irrespective of the provisions of this chapter.

2.
Proceed past a red or stop signal or stop sign, but only after slowing down as may be necessary for safe operation.

3.
Exceed the maximum speed limits so long as he does not endanger life or property.

4.
Disregard regulations governing direction of movement or turning in specified directions.

(c)
The exemptions granted to an Authorized Emergency Vehicle shall apply only when such vehicle is  making use of audible and visual signals meeting the requirements of section 12-218 of this act, except that an Authorized Emergency Vehicle operated as a Police Vehicle need not be equipped with or display a red light visible from in front of the vehicle.

B.
Any member engaged in emergency or pursuit operation of a Department Vehicle, particularly when exercising the privilege set forth in 47 O.S. 11-106 and 11-405, has imposed upon him increased responsibility for: careful attention to his driving; cognizance of existing conditions; alertness for other traffic and it's movement; awareness of actual or potential hazards; anticipation of sudden developments, use of safe driving skill and techniques, good judgement, and sound discretion; and driving with due regard for the safety of all persons and property.

C.
Members who willfully and carelessly violate laws and regulations while engaged in emergency or pursuit driving may subject themselves to criminal action, to civil action for damages, and disciplinary action for such careless violations.

D.
Use of emergency equipment and other equipment by members of the Sheriff's Department during emergency or pursuit operation of Department Vehicles:

1.
Red light and flashers (as equipped).  The red light(s) shall be in constant operation when exercising any of the privileges set forth in 47 O.S. 11-106 and 11-405; when in pursuit; or when stopping a violator.  The red light(s) shall also be used, as necessary, at such other times as would be of assistance or protection to the public or the officer such as while operating in congested traffic areas and at intersections, where the possibility of conflict with other vehicles or pedestrians exists, and at the scene of emergencies or highway hazards where it is  necessary to warn the drivers of other vehicles approaching the scene.

2.
Siren:

a.
The siren will be used in conjunction with the red light(s) to signal the operator of a motor vehicle to stop when such operator has failed to stop upon the officers signal with a red light.

b.
When exercising any of the privileges set forth in 47 O.S. 11-106 and 11-405, the siren shall be used, as necessary to comply with the requirements set out herein.

c.
During pursuit operation in urban or built-up areas, the siren shall be used throughout the pursuit.  During pursuit operation in rural areas which are not built-up the siren shall be used when reasonably necessary to warn pedestrians and other drivers of the approach of the Department Vehicle.

d.
In addition to the procedures set out in paragraphs "a", "b", and "c" above, the siren shall be used as necessary at such other times as would be of assistance or protection to the public or the officer such as while operating in 

congested traffic areas and at intersections, where the possibility of conflict with other vehicles or pedestrians exists, etc.

e. 
Unnecessary or excessive use of the siren          will be avoided.

f.
The siren will not be used indiscriminately in residential areas during nighttime  hours.

g.
The siren will not be used when arriving at or leaving a hospital and will be used with discretion if the occasion arises where it is necessary to transport an injured or ill person in a Department Vehicle.

h.
Alternating the sound of the siren between       "yelp" and "wail" makes the siren more audible and effective than the same continuous sound but should not be attempted when it would distract from the driver's attention or ability to control his vehicle. Members must remain aware that drivers in vehicles with windows closed or with a radio playing may not readily hear a siren. The siren's audibility is limited in moving vehicles-speed and/or distance greatly reduce the sirens audibility.

3.
CAUTION Concerning the Use of Emergency Equipment-All members are cautioned that the use of the red light(s) and siren does not guarantee safe emergency or pursuit operation nor does it assure the pedestrians of the driver of every other vehicle will yield the right of way.  Members engaged in emergency or pursuit operations will not endanger themselves, other motorist, or pedestrians.  Where the possibility of traffic conflict is present, the red light(s) and siren shall be activated sufficiently in advance of the possible danger to warn other drivers and pedestrians of the approach of the Department Vehicle.  Do not attempt to pass other vehicles on the right while the red light(s) and/or siren are in operation.

4.
Horn - The horn should be used, as necessary, whenever it would be of assistance or protection to the public or the officer but not in lieu of the red light(s) or

siren.

5.
Headlights - Use of the headlights in daytime aids in gaining the attention of other drivers and 

pedestrians more quickly.  Normally, it is good  

procedure to turn the headlights on when emergency or pursuit operation begins and leave them on throughout such operation, particularly during high speed or pursuit operation.

6.
Four-Way Warning Lights - The four-way warning lights may be used, in addition to other equipment, whenever the officer feels such use would be of assistance or protection to the public or the officer.  The four-way warning lights should be used at the scene of an emergency or a traffic hazard, in addition to any other warning signals or emergency lights, when such use would be of benefit in giving adequate warning to the drivers of approaching vehicles.

7.
Public Address (P.A.) Systems - The P.A. system may be used during emergency or pursuit operation when such use would be of assistance to the officer in giving necessary directions to other drivers or pedestrians; however, it will not be used indiscriminately.  (If there are two officers in the vehicle, the passenger should be the one to operate the P.A. system.)

8.
Radio - the radio will be used to notify the dispatcher when emergency or pursuit operation begins; to give pertinent details such as type and location of emergency, location of Department Vehicle, vehicle and

occupant descriptions on pursuits, direction of travel,

     
reason for pursuit, etc., to keep the dispatcher informed of new developments, and to request assistance when needed.  (If there are two officers in the vehicle, the passenger should be the one to operate the radio.)

E.
Responding to Emergencies - For the purpose of this order, an emergency is a sudden or unforeseen (generally unexpected) occurrence, situation, or set of circumstances which demands immediate police action.  In responding to emergencies, members will be guided by the following procedures in addition to those applicable procedures directed before in this order:

1. 
The safety of lives and property shall take precedence over any other consideration. Members must consider the safety of themselves, their partner or passengers (if any), other traffic, and the person(s) needing help due to the emergency.  (Emergency runs will not be made with a person being assisted, suspect or witness being questioned, violator, prisoner, or juvenile in the Department Vehicle, except as may be necessary for emergency transportation of such person to a medical treatment facility.

2.
Proper use of emergency equipment and other equipment shall be made, as directed in paragraph "D" of this part.

3.
Members are expected to respond to emergencies quickly but safely.  Remember, you can't help someone if you don't get there.  The use of safe driving skill and techniques, good judgment, and sound discretion is 

imperative.

4.
Traffic Collisions - In responding to calls on traffic collision, members will not exceed posted speed limits, except when they have information that (a) an occupant of a wrecked vehicle is pinned in the vehicle; (b) there is danger of further damage, injury, or collision due to a blocked highway at night or in a hazardous location of a vehicle in a precarious position, hazardous material involved is escaping, electrical wires down (on or adjacent to the highway), or (c) there is a seriously injured person, especially if it is known that time may be an important factor to the injured persons welfare.
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5.
Emergency Escorts and/or Transportation - On occasion, members may be called upon by the public to make an emergency run in situations requiring immediate

transportation of an individual to a medical facility.  In such situations members shall be guided by the following:

a.
Do not escort private vehicles.

b.
When the seriousness and urgency of the situation makes it inadvisable to wait for an ambulance and the person needing medical attention can be placed in (or transferred to) the Sheriff's Department Vehicle without endangering the person's life, that procedure will be  followed and the emergency run made in the Department Vehicle.  If time permits such emergency runs will be cleared with the Sheriff or Undersheriff.

c.
Members will not escort the emergency vehicles, except in case of extreme emergency, then, if time permits, such emergency runs shall be cleared with the Sheriff or Undersheriff.

6.
Parking at the Scene of an Emergency - Upon arrival at the scene of an emergency, members shall park Department Vehicles in such a manner as necessary to render safety but so as to not create additional safety hazards.  Where it is necessary to warn approaching traffic, in order to protect the scene or due to an existing danger or hazard, the Department Vehicle emergency and warning lights will be left on and the vehicle will be parked in a position where the emergency and warning lights are readily visible to other traffic approaching the scene.  In addition, when it would be of further safety benefit, any other available warning devices such as traffic cones, flags, reflectors, and fuses shall be used.

F.
Vehicular Pursuits - It is a duty of Sheriff's Department members to enforce the laws of the State and to arrest persons who have violated the laws of the State.  Some individuals will flee or otherwise attempt to elude an officer in an effort to avoid arrest.  Thus, situations arise where it is necessary for a member to pursue an actual or suspected violator of the law in order to apprehend such person.  Pursuit operation of Sheriff's Department Vehicles, particularly at high speeds, is among the most dangerous activities executed by members of the Sheriff's Department

in performing their duties.  In initiating and executing pursuits while driving a Department Vehicle, members of the Sheriff's Department will be guided by the following procedures in addition to those applicable directed before in this order:
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1.
The safety of lives and property shall take precedence over any other consideration.  It is better to delay the arrest or lose the violator completely than to needlessly kill or injure any person.  Members must consider the safety of themselves, and their partner or passenger (if any), other traffic, and the person(s) in the pursued vehicle (children or other innocent persons may be passengers in fleeing vehicle - sometimes, a child will even be the driver).

2.
Pursuit will not be engaged while any of the following are in the Sheriff's Department Vehicle, a person being assisted, suspect or witness being questioned, violator, prisoner, or juvenile.

3.
Proper use of emergency equipment (red light and siren) and other equipment shall be made, as directed in paragraph "D" of this "part".

4.
Members are expected to make a reasonable effort to apprehend violators who flee from them or otherwise attempt to elude them, however, the safety of lives and property come first.  Any vehicular pursuit must be executed in a manner consistent with applicable laws, Department Policy, and the procedures directed herein.  Department Personnel must realize and accept the fact that some violators will manage to elude a pursuing officer.  Such occurrences is not a reflection on the

officer who used proper care and attention during pursuit and performed his duty to the best of his ability under the circumstances.  The use of safe driving skill and techniques, good judgment, and sound discretion is imperative.

5.
Members must use sound discretion and good judgment in

analyzing such pursuit situation and in acting in the best interest of everyone involved.  In determining appropriateness, speed, and extent of pursuit, a member shall consider the following:

a.
Any oral or written order received concerning such pursuit.

b.
The type and seriousness of the violation involved and the probabilities for the latter arrest of the violator.

c.
Existing conditions such as traffic, road surface

and width, weather, visibility, construction zones, built-up areas, etc.

d.
His own condition and limitations.

e.
The conditions and limitations of his vehicle.

f.
How well he knows the area (roads and their condition, sharp turns, curves, bad dips, bumps, stop lights and signs, dead ends, construction zones, built-up areas, etc.).

g.
That State Law allows the driver of an emergency vehicle ( when in the pursuit of an actual or suspected violator of the law and making use of required emergency equipment to exceed speed limits "so long as he does not endanger life and property."

h.
That he must be able to justify the speed at which he drives in executing a pursuit.

6.
Violation Involved - The violation involved is a very important consideration in determining the speed and extent of a pursuit.  Listed below, in ascending order of seriousness, are five classifications of violations which members shall consider in judging appropriate speed and extent of pursuit:

a.
Misdemeanor - Technical or minor equipment violation (driver license, license plate, safety

sticker, tailgate, headlight, muffler, etc.).

b.
Misdemeanor - Momentary hazardous moving traffic violations (stop sign, yield, turn, lane change, marked zone, etc.) or other misdemeanor which does not present a serious continuing hazard to the safety of lives and/or property.

c.
Misdemeanor - Continuing hazardous violation which seriously endangers life and/or property (high speed, reckless driving, driving under the influence, etc.).

d.
Felony - Crime not involving the use or threatened use of deadly force.

e.
Felony - Crime involving the use or threatened use of deadly force.

7.
Identification of Vehicle and Occupants - In initiating a pursuit, quickly get as much identifying information

as possible about the pursued vehicle, its driver, and other occupants (if any).

8.
Notification of Dispatchers - As soon as it is apparent that a pursuit may continue beyond a normal, reasonable distance for the violation involved, or that the officer may need assistance, or that the violator is attempting to elude the officer, the officer shall notify the dispatcher. The pursuing officer shall keep the dispatcher posted on changes of location and direction

of travel and other pertinent information such as a felony committed by the violator during the pursuit, etc.

9.
Assistance by Additional Units - When the assistance of additional units is needed, assignment of necessary additional units will be made by the dispatcher, who will also request any assistance needed from other departments.  Normally, pursuits will be limited to the primary unit and a secondary unit (this does not include units assigned to establish roadblocks).  All other units shall stay clear of the pursuit.

10.
Control of the Pursuit - Unless relieved, the primary unit shall be responsible for the broadcasting of the progress of the pursuit, controlling the pursuit tactics, and deciding if the pursuit should be abandoned.  If for any reason the primary unit is unable to continue the pursuit, the secondary unit shall become the primary unit.

11.
Pursuit Tactics:

a.
There shall be no paralleling of the pursuit route, unless a unit is so assigned.  Unless so directed, a paralleling unit shall not be operated under emergency situations (requiring use of red light and siren).

b.
The primary and secondary units shall be the only units operating under emergency conditions (requiring use of red lights and siren), unless other units are so directed or assigned to the actual pursuit.

c.
There shall be no caravaning of units paralleling the pursuit or attempting to join the pursuit.

d.
Officers involved in a pursuit, or paralleling a pursuit, shall not attempt to pass other units 

unless requested to do so by the primary unit.

e.
If a pursued vehicle is out running the Sheriff's Department Vehicle, the officer should use the radio to get assistance ahead and reduce his speed.

f.
On daytime pursuits, if a highway patrol aircraft is available and it is feasible, the aircraft should be requested to join the pursuit.  The pilot shall be informed of the appropriate information that would assist him in joining the pursuit.  Once the aircraft has joined the pursuit, (depending upon the situation, the pursuing officer may decide to reduce his speed and let the pilot direct him to the pursued vehicle.)                  1-27      

12.
Members shall be aware of Department Policy concerning the "use of force and firearms".  Section C of this policy applies to the use of force during a pursuit.  The  following are  possible measures for stopping a fleeing violator or suspect(s):

a.
Use of red light(s) and siren while following the pursued vehicle.

b.
Use of the P.A. System when practical.

c.
Use of white spotlight (at night) focused on the back window of the pursued vehicle.

d.
Passing the pursued vehicle and slowing in front, or the same measure but using two vehicles to "hem in" the pursued vehicle with the second vehicle behind the pursued vehicle. (Exercise caution if taking such action.)

e.
Roadblock (established ahead of the pursued vehicle by assisting officers).

f.
Forcing the pursued vehicle off the road - Bumping

cars to force them off the road is very dangerous, and other possible means of arrest should be exhausted before this extreme measure is considered.  It is doubtful that this action could be justified later unless it is obvious that the pursued vehicle and it's driver were causing an "extreme hazard" or that the driver was demonstrating a dangerous felonious intent at the time and that apprehension was positively necessary.  Any bumping maneuver involves risk to the officer and his vehicle and it's driver, as  well as the pursued vehicle and it's occupants.  If bumping must be done, the mid-right side of the Department Vehicle is used to push against the left front of the pursued vehicle.  This will allow the officer to steer his own vehicle after crowding the pursued vehicle off the road.  (EXERCISE EXTREME CAUTION IF TAKING THIS ACTION.)

13.
Use of Firearms During a Pursuit - Members of the Sheriff's Department shall not discharge firearms at or from any moving vehicle unless necessary to protect themselves or another person from death or grievous bodily harm.
14.
Stopping Known Dangerous Criminals - If at all possible, a Deputy who is alone in the pursuing vehicle should have, or wait for, help (backup) before stopping a vehicle which he knows is occupied by a dangerous criminal.  In any event, use extreme caution; do not expose yourself to possible gunfire.  Following "arrest procedure" for the "arrest of felonious or dangerous criminals."

15.
Pursuit Across County or State Line:

a.
When a person wanted for a misdemeanor flees to and crosses the County Line, any member in pursuit of such person shall discontinue the pursuit at that point and immediately notify authorities of the other county into which the person goes, rather than continue the pursuit into another County where a Deputy has no recognized jurisdiction and where the roads may be unfamiliar.

b.
When a member is in fresh pursuit of a person who has committed a felony, or who the member has probable cause to believe has committed a felony, the member is authorized to continue pursuit into another County or State.  If the member apprehends the person, the member shall take the person immediately and without unnecessary delay before a magistrate in the County in which the arrest was 

made.  The member shall then give the magistrate all information concerning the pursuit and the arrest.

16.
Loss of Pursued Vehicle - If the pursued vehicle is lost, the primary unit shall notify the dispatcher and give necessary information for broadcasting to other

involved units (if any) to assist them in continuing a

search or returning to normal duty.  The primary unit will assist in coordinating any further search for the pursued vehicle or its occupants, unless or until relieved.

17.
Termination of Pursuit - The primary unit shall immediately notify the dispatcher if the vehicular pursuit terminates, for whatever reason, violator voluntarily terminates the pursuit or becomes involved in a traffic accident, the violator is forced to stop by the pursuing officer(s), the pursuing officer becomes involved in a foot pursuit, the secondary unit or the responding unit (backup) shall be responsible for coordinating any further activity.

18.
Discontinuing the Pursuit - Members involved in a pursuit must continually question whether the seriousness of the violation reasonably warrants continuation of the pursuit.  All members involved in vehicular pursuits will be held accountable for continuation of pursuit when circumstances indicate the pursuit should be discontinued.
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a.
A pursuit shall be discontinued when there is a clear danger to the pursuing officer(s) or the public, e.g., when the speeds dangerously exceed normal traffic flow or when pedestrians or vehicular traffic necessitates unsafe maneuvering of the Department Vehicle.

b.
The pursuing officer(s) must consider present danger, seriousness of the violation, length of pursuit and the possibility of identifying and apprehending the violator or suspect(s) at a later time, when determining whether or not to continue the pursuit. 

INVESTIGATION, REPORTING, REVIEW AND CLASSIFICATION OF SHERIFF'S DEPARTMENT VEHICLE ACCIDENTS:

This order consists of the following numbered parts:

I.
DEFINITION OF NEGLIGENCE

II.
NOTIFICATION OF SHERIFF'S DEPARTMENT VEHICLE ACCIDENTS

III.
INVESTIGATION OF SHERIFF'S DEPARTMENT VEHICLE ACCIDENTS

IV.
REPORTING ACCIDENTS AND ROUTING DOCUMENTS FOR SHERIFF'SDEPARTMENT VEHICLE ACCIDENTS

I.
DEFINITION OF NEGLIGENCE

For the purpose of this order, the meaning of "negligence"shall be defined below:

A.
Negligence - The omission of an act which a driver could normally have been expected to perform such as:

1.
Failure to make proper observation when making or approaching a turn or an intersection.

2.
Failure to make sure that equipment is in good mechanical condition.

3.
Failure to make appropriate allowances in vehicle operation to avoid becoming involved in an accident.

4.
Failure to make proper observations.

B.
Negligence - Likewise, negligence is defined as the committing of an act which a driver would not normally be expected to commit such as:

1.
Speeding too fast for conditions.

2.
Following too closely.
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3.
Making an improper turn.

4.
Failing to signal before turning or changing lanes.

5.
Attempting to pass when unsafe to do so.

6.
Improperly backing.

7.
Intentionally ramming another vehicle without sufficient justification.

II.
NOTIFICATION OF SHERIFF'S DEPARTMENT VEHICLE ACCIDENTS

A.
In the event of a Sheriff's Department Vehicle accident, the member involved shall, if able, promptly report the accident to the Sheriff/Undersheriff.

Should the member involved be unable to report the accident, the first other member having knowledge of the accident shall report it as required herein.

III.
INVESTIGATION OF SHERIFF'S DEPARTMENT VEHICLE ACCIDENT:

A.
When a member is involved in a Sheriff's Department Vehicle accident, a thorough and impartial investigation of the accident shall be conducted.  The Undersheriff shall conduct an internal investigation of all Sheriff's Department Vehicle accidents, unless an exception is granted for just cause by the Sheriff.  In the event the Undersheriff is involved in the accident the Sheriff shall designate another member to do the investigation.

IV.
REPORTING ACCIDENTS AND ROUTING DOCUMENTS FOR SHERIFF'S DEPARTMENT VEHICLE ACCIDENTS:

A.
The investigating officer shall prepare and submit a complete, correct, and accurate report.  Statements, witnesses, available photographs, insurance information, estimates, and other relevant data available, along with a statement of the involved member shall be made a part of the investigating officers report.

B.
The Sheriff/Undersheriff shall review all information and shall include an Accident Review Evaluation Sheet explaining all conclusions and recommendations.

INSPECTION OF VEHICLES

Twice a year, a visual inspection of each Sheriff's Department vehicle and assigned equipment will be made by the Undersheriff. 

Any damage, missing equipment, abuse of equipment, or neglect will be recorded on the inspection sheet and will be reported to the sheriff.
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1.08 REPORT WRITING-INVESTIGATIVE OPERATIONS


POLICY

The Sheriff's Department will maintain a complete investigative division.  All activities of this division will be reported on the appropriate forms.


PROCEDURE

OFFENSE REPORTS
Criminal Offense reports will be prepared on all reported criminal offenses received by this department.  The deputy responding to the reported offense or taking the initial information of the phone, will complete an initial offense report.

All information in the heading of the report must be completed when possible.  The narrative portion of the offense report will be used to do a brief summary of the details reported. If necessary a supplement sheet will be used to complete the short narrative. This part of the report will not contain any information relating to the criminal investigation into the offense.

SUPPLEMENT REPORT FORM
Following the summary of the details, the investigative portion of the report will be recorded in chronological order. This report will include a summary of interviews, evidence collected, evidence submitted to a laboratory for testing and all other pertinent information relating to the case.

LIST OF WITNESSES.

A separate sheet, titled, " List of Witnesses" will be used to record all persons interviewed, whether they are the subject of the report or not.

INTERVIEWS.

A separate sheet, titled, "Interviews" will be used to record in chronological order, persons interviewed and the dates interviewed. If a person is interviewed more than one time, each date will be recorded next to that individuals name.

ATTACHMENTS
This sheet will be used to record all attached documents that are made a part of the criminal investigation report. This will include reports from other departments, teletypes, records obtained from any source, photographs (attached to the report) book in sheets, etc.
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EVIDENCE NOT ATTACHED.

This document will record all items collected during the investigation that has been collected as evidence in the case, that is not attached to the report.  Such evidence would include physical property such as guns, knives, drugs, original photographs, crime scene sketches etc..

The report should be assembled to ensure understanding and accessibility on the part of the deputy and the prosecutor.

PROSECUTIVE REPORT

Once a case has been submitted to the District Attorney and charges have been filed, the case investigator will follow the case through the legal system, documenting each step. This report will include the dates charges were filed and the type of charge(s) filed, dates of arraignment, bonds set on suspects, scheduled court dates, continuances and the reasons given for the continuances, disposition of court hearings that will include the name of the judge, the prosecutor, defense attorney(s) and the final out come of that court hearing. 

Once the case has gone through the final steps of the court  system the report will include a summary of what action was handed down on each individual charged.  A copy of judgments and sentences should be attached as part of the cases where applicable. In cases where the case is dismissed, a copy of the court minute will be obtained and made a part of the report. 

Once the case has cleared the court system and all actions have been disposed of, the case investigator will submit his prosecutive report to be filed with the original case file.

On cases where all leads have been exhausted and the investigator feels the case should be closed out, the investigator will review the case with the supervisor.  If the supervisor is in agreement, a report will be submitted showing all leads exhausted and the case being closed.  If the supervisor feels there are other leads to followed up on, he will advise the investigator. The investigator will follow up on those leads and submit a report showing his findings.  Once all leads are exhausted, the supervisor will approve the case being close out.

A closed case can be reopened at any time with the development of new leads.  A report will be submitted and made a part of the file showing the new leads and action taken in follow-up.

Once a report is submitted, it is the responsibility of each individual investigator to follow through with the case.  Reports will be submitted no later than every 30 days showing action taken on all active cases.  If there are no leads to follow up and the investigator feels leaving the case active is a futile attempt, then he can request it be closed.
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It will be the responsibility of the supervisor to periodically check all reports and if reports are found that do not show a follow up report, he will contact that case investigator.
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1.09 DEFINITIONS-CRIMINAL OFFENSES


POLICY

Offense reports will be prepared on reported offenses as required by the Uniform Crime Reporting System and the Policies of this department.

TYPES OF REPORTS

CRIME AGAINST PERSON.  Made on all reported incidents involving murder,suicide, attempted suicide, overdoses, cuttings, stabbings,rapes and attempted rapes, shootings, all deaths except traffic fatalities, robbery with firearm, aggravated assaults, assault and battery, kidnapping, purse snatching, robbery with dangerous weapons, robbery by force or fear, domestic abuse and missing persons.

CRIME AGAINST PROPERTY.  Made on all incidents involving thefts, burglaries and attempted burglaries of residence, automobiles, businesses, coin machines, vending machines, arson, and till tapping.

STOLEN AUTOMOBILES.  Made on all reports of stolen automobiles.

Offense reports will be prepared on all the above reported cases whether they are founded or unfounded and whether there are arrest made or not.

DOMESTIC ABUSE:
Title 22 section 40.6 of the Oklahoma Statute

defines domestic abuse as an occurrence of one or more of the following acts between family or household members:

A.
Causing or attempting to cause serious physical harm, or

B.
Threatening another with imminent serious physical harm, and

C.
Includes but is not limited to: assault, as defined by section 641 of title 21, battery, as defined by section 642 of title 21, rape, as defined by section 1111 of title 21 and aggravated assault and battery, as defined in section 646 of title 21.

"Family or household members" means spouses, ex-spouses, parents, children, persons  otherwise  related  by  blood  or  marriage,  or
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persons living in the same household or who formerly lived in the same household.  This shall include the elderly and handicapped.

MISSING PERSONS:
In compliance with section 150.12A of Title

74 of the Oklahoma Statutes, a copy of the information received on a missing persons will be submitted to the Oklahoma State Bureau of Investigation, within 24 hours of receiving the report.  Upon locating the missing person the OSBI will be notified within 72 hours.  

The appropriate forms supplied by the OSBI, will be used for submitted information to the Bureau relating to missing persons.  The same form will be used when reporting unidentified bodies.
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1.10 IMPOUNDMENT AND INVENTORY OF VEHICLES


POLICY

The Sheriff's Department impounds and inventories every vehicle which would have otherwise been left unattended by a lawful owner due to actions of the Sheriff's Department.

Impoundment and complete inventory of a vehicle insures that no damage will be done to it until the owner can reclaim it.  Impoundment and inventory also insures against theft of the contents or unjust claims of theft made against the impounding officer.  Also, the possibility of leaving dangerous articles, such as firearms, in a public place is eliminated.


PROCEDURE

The impounding officer personally inventories the vehicle.  Another deputy or law enforcement officer may assist in the inventory, but not the wrecker driver or any other person.

When possible the owner should witness the inventory.

The impounding officer specifically lists each article he finds during the inventory. The list will be done in writing and if possible another deputy signs the inventory sheet as a witness. When possible the owner will also be asked to witness the sheet.

The impounding officer will note the physical condition of the car and lists any scratches or other defects on the inventory sheet.

The impounding officer inventories all compartments of the vehicle.  This includes checking under the hood and noting the presence of a battery or other items subject to theft or destruction. The glove box and the trunk will be opened and inventoried.  If these areas are locked, and a key is not available to open them, the impounding officer so notes on the impound sheet.

The impounding officer opens and inventories the contents of all containers in the vehicles, unless:

1.
The contents of the containers are readily apparent by examining the exterior of the container, or

2.
The container is of a type usually considered to contain personal items (such as a suitcase or purse). These containers should be sealed and inventoried as a sealed container, for example:

"one (1) blue 'samsonite' flight bag."

If the impounding officer has probable cause to believe that the contents of a closed or locked container which is usually considered to hold personal items (such as a purse or suitcase) constitute evidence of a crime, he should list it as "one closed 
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container" and otherwise describe the exterior of the container. The impounding officer should then obtain a search warrant before opening the container.

The impounding officer uses his own discretion to determine which articles are so valuable as to require increased security.

The impounding officer also removes for safekeeping or submittal to tests those items which he has probable cause to believe are evidence of a crime.

All evidence and valuables shall be held for safekeeping at the sheriff's evidence room or in the locked trunk of the deputies car until it can be transported to the sheriffs office. 
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1.11 RAPE CASES


POLICY

When conducting investigations of reported rape cases, deputies will show due regard for the emotional state of mind of the victim, while at the same time getting complete information on the circumstances and location of the incident, and identity of the attacker.

When at all possible the victim will be interviewed by a female employee of the Sheriff's Department.  If a female employee is not available, assistance from another agency will be asked for.


PROCEDURE

If a rape victim has not been taken to a hospital, the investigating deputy will make arrangements to have the victim transported immediately.

Once at the hospital, the deputy will insure the victims clothing and other articles pertinent to the case are preserved as evidence.

As soon as possible the deputy and or the female assisting in the investigation will obtain as much information as possible relating to the incident, the description of the suspect and the location where the offense occurred.  This information will be relayed to the other investigators, and agencies, VIA the dispatcher as soon as possible.  

The deputy assigned to the initial call will remain with the victim until all evidence is collected, photographs are taken, test are completed and statements are received. If necessary the first deputy will request another deputy proceed to the reported crime scene to take control of that area. 

Evidence collected from the victim and the crime scene will be submitted to the O.S.B.I., laboratory as soon as possible after the initial report.

A Sexual Deviate Crime report will be prepared and submitted to the OSBI, with a copy of that report being made a part of the case file.
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1.12  LINEUPS


POLICY

When identification of a suspect by a witness may be obtained, a lineup should be held as soon as possible.  Lineups should not be held if the unusual appearance of the suspect makes it impractical to find similar persons; if the witness knew the suspect prior to the offense or otherwise knows the identity of the suspect; or if the suspect has been released on bond before a lineup can be held

Officers conducting a lineup have the responsibility of protecting the rights of the accused. A suspect has a right to have counsel present during a lineup only after criminal proceedings ( i.e., filing of charges, indictment by grand jury, etc.) have begun against the suspect on the particular offense for which the lineup is being held.

If the suspect has a right to counsel, the suspect may consult with counsel prior to the lineup.  The lawyer may observe the lineup and make suggestions, but not control or disrupt the procedure.  The lawyer may be present when the witness states a conclusion, but the witness is under no obligation to speak with the lawyer.


PROCEDURE

The deputy conducting the lineup selects a minimum of five persons, other than the suspect, to participate in the lineup.  The additional participants must be of the same race and sex as the suspect, and similar in height, weight, hair length and color, age and build.

The deputy will document each participant, attorneys present, employees assisting in lineup proceedings, numerical number assigned each participant. 

Participants will be stood in a well lighted area, and will be referred to by number only.

Asks participants non-incriminating questions, such as age, weight, color of hair, etc.

If necessary asks participants to repeat a specific word or phrases not of testimonial value, or wear a certain article of clothing.

NOTE:  If such a request is made of one participant, it must         be made of each participant for lineup to be valid.

Continue lineup even if witness(es) makes positive identification prior to the showing of all participants.

Asks all participants, simultaneously, to face the witness area, turn and show profiles, ending the process with participant back toward the witness area.
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Once the lineup is completed, each witness will be asked to identify by number, the suspect they chose.  Each witness will be asked this question out of the hearing range of the other witnesses.  All witness prior to starting the lineup and when ending the lineup, will be instructed not to discuss their choice with other witnesses.

Prior to completion of the lineup or at the beginning of the lineup, photographs will be taken of the participants as they are viewed in the lineup. The number assigned each participant will 

be displayed on a sheet of paper that will held in front of each participant.
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1.13 SUBMISSION OF PHYSICAL EVIDENCE


POLICY

Physical evidence submitted to the property room or to the OSBI for analysis must be properly packaged with the necessary submittal forms attached.


PROCEDURE

1.
Evidence must be in properly sealed containers.

2.
Several items of physical evidence may be itemized and sealed within one evidence envelope or package only when adequate care is taken to prevent any cross-contamination.

3.
Evidence and evidence containers will be properly labeled.

4.
When evidence is being submitted to the OSBI, the submittal sheet, pertinent to the submitted evidence, will be delivered with the evidence, but not sealed with the evidence.

5.
Only one submittal sheet will be used. Any additional information will be attached on plain typing paper.

6.
When submitting by mail, the sealed evidence envelope should be enclosed within the mailed parcel and the submittal form placed in a letter envelope and attached to the outside parcel.

7.
A submittal sheet is not required for blood alcohol kits, when  mailed directly to the OSBI laboratory.

8.
All containers used to submit physical evidence that is or is suspected of being contaminated with blood or other body fluids will be clearly marked:  CONTAMINATED WITH BLOOD OR BODY FLUIDS.

9.
Contaminated evidence will be packaged separate from all other evidence.

10.
Contaminated evidence will not be mailed without prior      approval.

11.
Evidence submitted to the Sheriff's Department evidence room  will be done under a receipt.  One (1) copy of the receipt will remain with the evidence, one (1) copy will be retained by the person submitting the evidence and one (1) copy will be a file copy.

12.
Once a case has been disposed of, the case officer will have  the responsibility for arranging the property be returned to its  rightful owner. The disposition of the property will be so  documented in the case file along with the prosecution report.
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13.
Evidence that is unclaimed or the identity of the owner has  not been learned, will be marked as unclaimed property after 30  days of the case being disposed of. It will be the case offices  responsibility to insure this is done.

14.
After a 60 day period following the disposition of a case,  a destruction order will be prepared and submitted to the District  Attorneys office. With the courts approval, evidence will be destroyed or held for sell at public auction.

15.
A document will be prepared and made a part of each case file  showing the disposition of each piece of evidence that is destroyed or sold at public auction. 
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1.14 TRAFFIC RELATED OFFENSES


POLICY

The Sheriff's Department has an obligation to enforce all laws including traffic laws.  Traffic related offenses will be handled in a courteous and professional manner.

Each deputy will become familiar with Title 47 and other Oklahoma Statutes that deal with motor vehicle related offenses.  Proper arrest procedures for traffic related offenses will be followed in all incidents. When a violation does not constitute an arrest, the deputy will give a verbal warning.

If the violation is not serious enough to warrant arresting the person and taking them to jail, the deputy may release the person and file charges the next working day.  In these cases, the person will be notified at the time of the stop of the deputies intentions to pursue charges through the District Attorneys office.

If this procedure is followed, the deputy may upon obtaining an arrest warrant, arrest the individual or contact the individual and advise him/her the charges have been filed.  In this case the individual should be given the opportunity to present himself or herself to the office.  At that time they will be taken to the District Attorney's office for arraignment. It may also be acceptable to advise the individual of the charges and have them appear on the next date scheduled for traffic court.

In any case, the deputy pursuing the charges will handle the arrest, notifying the violator and insuring they get to court.

In cases where an arrest is warranted at the time of the stop, the individuals vehicle will be impounded as outlined in Policy #1.10 of this manual. At the owners request, the vehicle may be released to a licensed passenger in the vehicle at the time of the stop.

The arrested party will be transported to jail and given the opportunity to bond out, unless the charge is a felony or the condition of the driver warrants him/her being detained.
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1.15 STOLEN AND RECOVERED VEHICLES


POLICY

Stolen vehicle reports will be taken in person, from the owner of the vehicle.  Reports may be taken from a person of the owner if the owner is out of town and the person is in charge of watching the owners property. In these cases the owner will be interviewed as soon as he/she returns to town.

The deputy taking the report will take reasonable measures to confirm that vehicle is stolen and not part of a domestic dispute or a repossession. The deputy will obtain all necessary information before contacting the dispatcher to have the vehicle entered NCIC and before having a general broadcast given on the vehicle. Deputies will at all times take extreme caution in taking any enforcement action against any person(s) in an unconfirmed stolen vehicle.

The deputy will be careful to list all items in the vehicle at the time is was stolen, such as guns and other items bearing a serial number.  These items will be included in the stolen report and will be entered NCIC. The name of the insurance company insuring the vehicle shall be recorded.  If possible obtain a copy of the insurance papers.

The recovering deputy should impound a recovered stolen vehicle for safe keeping when (1) the owner cannot be contacted, or (2) when owner cannot make pickup and there is a likelihood the vehicle might again be stolen or damaged if left unattended.

When a stolen vehicle is recovered, carefully describe conditions of the vehicle and any visible items missing, particularly those listed on the stolen report.

Once a stolen vehicle is confirmed recovered, the dispatcher will be notified and the vehicle will be removed from an NCIC and a cancellation pickup will be broadcast to all stations.

If it is determined that the vehicle recovered must be processed, the deputy may process the vehicle where it was recovered or a wrecker can be called and the vehicle will be towed to the Sheriff's Department.
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1.16 CONTAGIOUS DISEASES - CRIME SCENE PROCESSING


POLICY

The Sheriff's Department will provide each deputy with protective gear to be worn as protection against contagious diseases.

Each deputy will adhere to this Policy and Procedure in regards to the wearing of the protective gear as prescribed.  Adherence to this Policy and Procedure is for the protection of the individual deputy as well as others he/she will have contact with.


PROCEDURE

Deputies entering crime scene areas where they will be exposed to biological fluids (blood or any other type of body fluid) will wear protective clothing and rubber gloves.  Disposable lab coats or disposable coveralls, gloves, mask, hair bonnets and shoe covers are available for this purpose.

All contaminated articles will be disposed of in a clean biohazard bag when the crime scene is completed and before the deputy enters his vehicle.  The bag will be sealed and returned to the office for destruction.  

Any deputy that has direct skin contact with a biological fluid while processing a scene will stop immediately and wash the contaminated area with a germicidal soap and rinse with a sodium hypochlorite solution ( chlorox-diluted 1:10) which will be available.

Evidence that is returned to the office will be sealed in an appropriate manner to avoid contamination of the surrounding environment.

Deputies will not be allowed to eat, drink or smoke during the processing of a crime scene.  If a break is required, they will decontaminate themselves and leave the immediate crime scene area.

Deputies will avoid hand or object contact with their mouth/and or eyes while working crime scenes.

All biological evidence submitted shall be appropriately packaged and secured to prevent contamination.

Deputies will wash their hands following completion of processing of crime scene,after removal of protective clothing and before leaving the crime scene.

Protective clothing that has been worn at the crime scene while working with biological fluids will not be worn outside the crime scene environment.  Clean protective clothing will be utilized when this is required.
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It is not uncommon for bloodstained articles or toxic materials to be removed from their containers and passed around the court by attorneys, police officers, and scientific experts.  To avoid unnecessary handling of potentially infectious materials, the court should be advised of a possible health hazard and the proper handling procedures.  As evidence is routinely handled in court without the analyst present, the use of transparent packaging prior to court presentation is recommended. 


DEFINITION OF TERMS

1.
PROTECTIVE GEAR- Disposable gowns or coveralls, masks, rubber gloves,shoe covers, hair bonnets, protective eye wear or other such items to be worn during the processing of a crime scene.

2.
CRIME SCENE- For the purpose of the document, a crime scene will be any area where deputies must enter where they may be exposed to blood or other body fluids.

3.
CONTAGIOUS DISEASES- A disease that can be spread.

4.
CONTAMINATED ARTICLES-  Articles that have been tainted  made (impure) by contact with blood or other body fluids.

5.
BIOLOGICAL FLUIDS-  Blood or other body fluids that are contaminated.

6.
POTENTIALLY INFECTIOUS MATERIAL-  Material that may be contaminated with some biological fluids.

7.
DECONTAMINATE-  To rid of a harmful substance or material.

8.
BIOHAZARD-  Life threatening.  
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1.17 SUSPECTED ARSON OR BOMBING RESULTING IN FIRE               


POLICY

The Sheriff's Department will conduct an investigation into any fire where arson or bombing is suspected. Safety precautions will be followed when a suspected bombing has occurred. 


PROCEDURE

Upon notification of a fire with a suspicious origin, a deputy will respond to the scene and conduct a preliminary investigation to determine the cause of the fire.  If a bombing is suspected, the deputy will secure the scene immediately and request a bomb technician. Great care should be taken as most individuals who set bombs, normally will set a secondary device. (See Policy #1.18)

If the fire was set by use of an accelerant, the deputy responding will conduct and investigation and will request the assistance of the State Fire Marshall where appropriate.  
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1.18 HANDLING HAZARDOUS DEVICES 


POLICY

A Bomb Technician will be contacted in all cases of suspected or reported bombings, or bombs, explosive devices, conventional or improvised explosive, civilian or military ordinance, hazardous material, or fires caused by bombings or explosions.

Material suspected of having explosive, incendiary or toxic potential will be handled by a Bomb Technician. 

Bomb Threat calls will be dispatched using signal code or by phone and deputies will refrain from unnecessary radio conversations concerning the call.

To avoid possible detonations of a device which can be triggered by radio signal, radio transmissions will be discontinued a minimum of 300 feet from the scene.


PROCEDURE

Upon receiving notice of a bomb threat, obtain as complete information as possible regarding the threat, especially anticipated time of detonation. Try to obtain all information as to the exact location and possible identity of the item.

Using proper signal code, dispatch unit(s) to the scene of the threat. Notify the Bomb Technician and relay to him all pertinent information about the item, by telephone, time permitting.

If threat call was received directly by dispatcher, the calling party will be notified that a deputy is en route. Caution the caller not to touch or attempt to move any suspected article. If the call was not received directly, attempt to call the reporting party back only at the direction of the Bomb Technician.

The Bomb Technician will proceed directly to the scene and will assume immediately control. Deputies dispatched to the scene will take all instructions from the Bomb Technician.

The Bomb Technician will evaluate the hazard potential and arrange for the safety of the public and police personnel as deemed necessary. The Bomb Technician will request additional personnel and equipment as necessary and will direct the Federal and/or other agencies be notified as appropriate.

After all devices have been rendered safe, the Bomb Technician will direct the Sheriff's Office be notified that the situation as been neutralized. 
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1.19 BARRICADED SUSPECT(S)


POLICY

Barricaded suspect(s) are to be apprehended with minimum danger to any hostage(s), bystander(s), or police personnel.  The safety of all participants will be more important than the quick apprehension of the barricaded suspect(s).

The Tactical Units will be utilized to remove barricaded suspects whenever necessary.  The Tactical Team supervisor, once assigned the responsibility of removing barricaded suspect(s), will be in complete charge of the operation and responsible only to the Sheriff or his designate.

The Sheriff/Undersheriff will be responsible for setting up a Command Post and requesting assistance or information from other agencies.

Any release of information regarding the situation will be through the Sheriff or Undersheriff.


PROCEDURE

All units will respond to the scene of a reported barricaded suspect with extreme caution.  A perimeter will be established immediately around the scene.  The number of suspects involved will be determined as quickly as possible.

The first deputy on the scene will take charge and evacuate citizens in the area, safety  permitting.  The deputy will gather as much information as possible to be relayed to the Sheriff/Undersheriff as requested.

The Sheriff/Undersheriff will take charge as soon as they arrive upon the scene.  A command post will be set up and if needed, a tactical team will be assembled.  Assist from other agencies maybe asked for to handle traffic control.

If negotiations are unsuccessful, the tactical team will take charge and remove the barricaded suspect(s).
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1.20 RESERVE DEPUTY DIVISION


POLICY

The Reserve Division is a division of the Sheriff's Department.  The reserve division shall be headed by the reserve captain who is appointed by the Sheriff.  The reserve captain shall appoint two lieutenants and one sergeant.  The lieutenants and sergeant are directly responsible to the captain who is directly responsible to the Sheriff.

Each reserve member will conduct themselves and perform assigned duties in accordance with applicable provisions of the departments policy and procedure manual.

Each reserve applicant must be a resident of the County for a period of one year, be at least 21 years of age, of good physical condition, possess a high school diploma or G.E.D certificate, have normal color vision and depth perception, have normal hearing in both ears.  No person who has been convicted of a felony will be considered for a position.

Each applicant must have completed 120 hours of training as required by CLEET.  A copy of the applicants certificate of training will be furnished the department.  An M.M.P.I. test must be completed and the results on file.

A certified officer (Oklahoma certified) or a previous reserve officer for the department, may be accepted in the reserve division without further training.  If the applicant has not been active for a period exceeding two (2) years, the department may require, further training before the applicant can be accepted.  An applicant who has been inactive for a period of five (5) years or longer must be re-certified through the Reserve Officers School.

Members who drop out, or take leave because of health, work, family, or who move from the county and who are in good standing, may be reinstated upon written request.  


PROCEDURE

TRAINING:

Each member of this Division will complete 16 hours of in-service training per year.  The Captain or his designee will schedule the training. The Captain will be responsible for insuring the required number of hours is made available and received by each member.  The hours will be recorded and made a part of the members personnel file.


1-51

Any member who fails to complete the required training hours by December 30 of each year, will be suspended for a period not to exceed 60 days or until the required training is completed. If at the end of the 60 days the member has not completed the required training, the member will be removed from the active roster. An extension may be granted if the Captain can verify that the training needed was not available during the suspension period. This will be the only reason allowed for an extension.

MEETINGS:
Unless otherwise posted, the Reserve Division will meet once per month on the last Monday of the Month. Each member is required to attend all meetings unless otherwise approved by the Captain or his designee. Approval must be requested and received at least 12 hours prior to the normal meeting time. Members will not miss more than 2 consecutive meetings with out direct approval of the Captain. Each meeting is mandatory and it will be the responsibility of each member to make arrangements to attend.

Any member who fails to attend any meetings without approval, or who fails to attend more than 2 consecutive meetings, will be subject to termination from the reserves. 

NOTE: Meetings are not considered in-service training. If training is conducted before or after the meeting, each will be recorded separately. The activity log would indicate the time spent in the meeting and the time that was spent on in-service training. The in-service training must also be recorded on the individuals training record.

WORK TIME/ASSIGNMENT:

Each Reserve Member is required to work no less than 144 hours per year. It is the responsibility of each member to know when he/she is scheduled to work. If adjustments are made in the work schedule, each member affected will be notified by the Captain or his designee. Each member will record his activity during each shift on an Officers Daily Activity Report.
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1.21 ARREST OF DEFENDANTS


POLICY

Arrest of defendants is an essential part of the duties of a Sheriff's Department. Being familiar with the authority to arrest is as essential as the arrest itself. Each member of the Department shall be responsible for insuring they are familiar with laws applicable to arrest procedures. 


PROCEDURE

Arrest of defendants will be made under applicable laws of the State of Oklahoma as set out and defined in Title 22 of the Oklahoma State Statute. 

How an arrest can be made, with what authority that arrest is made and with what force an arrest can be made, is set out in but not limited to the following provisions of Title 22 of the Oklahoma State Statute:

Title 22 O.S. Section 186 defines arrest as:

Arrest is the taking of a person into custody, that he  may be held to answer for a public offense.

Title 22 O.S. Section 190 sets out when an arrest is made and reads as follows:

An arrest is made by an actual restraint of the person of the defendant, or by his submission to the custody of the officer.

Title 22 O.S. Section 189 sets out when an arrest may be made on a warrant and reads as follows:

If the offense charged is a felony, the arrest may be made on any day, and at any time of the day or night. If it is a misdemeanor, the arrest may be made only during the hours of six o'clock a.m. to ten o'clock p.m., inclusive, except as otherwise may be directed by the magistrate endorsed upon the warrant. Provided, an arrest on a warrant which charges a misdemeanor offense may be made at any time of the day or night if the defendant is in a public place or on a public highway.

Title 22 O.S. Section 191 defines what restraint is permissible in the making of an arrest and reads as follows:

The defendant is not to be subjected to any more restraint than it necessary for his arrest and detention.
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PROCEDURE

Title 22 O.S. Section 192 states that an officer must show warrant and reads as follows:

The officer must inform the defendant that he acts under the authority of the warrant, and must also show the warrant within a reasonable time under the circumstances, if required.

Title 22 O.S. Section 196 defines when an arrest can be made by an officer without a warrant and reads as follows:

A peace officer may, without a warrant, arrest a person:

1.
For a public offense, committed or attempted in his presence;

2.
When the person arrested has committed a felony, although not in his presence;

3.
When a felony has in fact been committed, and he has reasonable cause for believing the person arrested to have committed it;

4.
On a charge, made upon reasonable cause, of the commission of a felony by the party arrested;

5.
When he has probable cause to believe that the party was driving or in actual physical control of a motor vehicle involved in an accident upon the public highways, streets, or turnpikes and was under the influence of alcohol or intoxicating liquor or who is under the influence of any substances included in the Uniform Controlled Substances Act, Sections 2-101 et. seq. of Title 63 of the Oklahoma Statutes: or

6.
Anywhere, including his place of residence, if the peace officer has probable cause to believe the person within the preceding four (4) hours has committed an act of domestic abuse as defined by Title 22, Section 60.1 of the Oklahoma State Statute, although the assault did not take place in the presence of the peace officer. A peace officer may not arrest a person pursuant to this section without first observing a recent physical injury to, or an impairment of the physical condition of, the alleged victim.
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7.
Absent consent or exigent circumstances, a law enforcement officer must have at least an arrest warrant to lawfully enter a suspect's home to arrest the suspect.  An arrest warrant does not authorize law enforcement officers to enter the home of a third party to search for the person to be arrested, in absence of consent or exigent circumstances.  A search warrant must be obtained.

8.
Exigent circumstances, such as hot pursuit of a fleeing felon, eminent destruction of evidence, the need to prevent a suspect's escape, risk of danger to the law enforcement officer or to others inside or outside the dwelling may justify a "warrantless intrusion."  These situations may vary and the officer's discretion will need to be utilized.
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1.22 SEARCH OF PRISONERS


POLICY

Searching a subject is the first of many precautionary measures to be taken in every arrest situation.  Every prisoner must be thoroughly searched prior to being transported to the jail or any other location. Another officer's search of a prisoner should not be relied upon. Contraband or any article that could be used as a weapon will be confiscated.


PROCEDURE

When conducting a search it is recommended that all officers follow a pattern and do not skip search. Skip searching is searching one part of the body, skipping to another, then returning to the original. There arises the danger of forgetting which areas were searched and a weapon may be overlooked. Use the Grasping Hand Method (grab and squeeze the clothing) and do not slide or pat when searching. This type of search is the only way you can discover small objects and weapons.

Regardless of the type of search, each prisoner must be searched thoroughly and systematically in an identical manner so that the searching technique becomes reflexive. In addition to obvious places, such as pockets, the following places should be searched in this order:

 1.
Hats

 2.
Hair-especially females

 3.
Back of the collar

 4.
Shoulder blades in the center of the back

 5.
Lapels

 6.
Sleeves

 7.
Neckties

 8.
Palms of the hands

 9.
Belts, waistbands, and surrounding body area

10.
Crotch area

11.
Shoes

All other objects that suspects may be carrying, such as bags, suitcases and purses should be seized prior to searching the suspect. The mouth should be searched for contraband at the beginning or end of the search depending on the arrest situation.

SEARCH OF PERSONS OF OPPOSITE SEX

The search of females by male officers, and males by female officers, can present a problem and the officer must be certain that the immediate search is necessary.  When possible, the suspects will be handcuffed and transported to the department where they will be searched by personnel of the same gender. If none are available for the search, the subject will remain handcuffed until such time as a proper search can be conducted, or he is released from custody.
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TYPE OF SEARCHES

There are four distinct search procedures:

1.
The cursory frisk

2.
The field search

3.
The administrative search

4.
The strip search

CURSORY FRISK

The cursory frisk is a search allowed for the protection of the deputy and suspect. This procedure, often referred to as a pat down search occurs in conjunction with the field interview. On those occasions when a field interview is to be conducted, the officer has the option as to whether or not he will perform a limited search. Those situations requiring a cursory frisk should be undertaken with officer safety uppermost and should be based on the officer's reasonable suspicion.

Since the cursory frisk is conducted without the suspect being handcuffed, the frisk should be conducted from behind the suspect with the officer in a position of control.

FIELD SEARCH

In every instance in which a deputy places an individual, regardless of age, under physical arrest, the officer will physically search the person and the area within that person's immediate presence, to ensure that the subject is not in possession of any dangerous weapons or items that may be used as a weapon if given the opportunity to attack the officer, and to prevent the individual from escaping.

This search will be conducted prior to placing any arrested subject in police vehicle, and prior to accepting a prisoner from any other officer or agency.

When arresting any person who appears to be intoxicated, or not in control of his physical functions, the deputy will examine the person to ascertain whether or not the person is wearing a medica alert bracelet or necklace or any other identifying device delineating a medical disability which could account for the actions of such person. If discovered, the deputy will take immediate steps to aid the afflicted person in receiving medication or treatment for the disability.

ADMINISTRATIVE SEARCH PROCEDURES

This search is generally a very thorough search performed during booking procedures and prior to jail admittance. Its purpose is for jail security, contraband control and property inventory.
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STRIP SEARCH/BODY CAVITY SEARCH

Deputies shall not conduct, or cause to be conducted, strip searches or body cavity searches on any person except upon authority of a supervisor. Justification for a strip search or body cavity search must be strong and compelling; otherwise, these methods shall not be used. An immediate report of any strip search shall be made, to include the reasons or justification.

The deputy must have strong probable cause to believe that the individual is concealing a weapon, controlled substance, stolen property, or contraband.

The search must be performed by a person of the same gender as the arrested person. The observer(s) must also be of the same gender as the arrested person, and the search conducted where it cannot be observed by persons not physically conducting or observing the search.

All body cavity searches will be performed by competent medical personnel at a hospital, with supervisory approval. For a body cavity search to conducted without a search warrant, the officer must show that there is an immediate life-threatening danger to the suspect or to others. In all other instances, a search warrant will be obtained prior to the search. The officer will make a complete, detailed report regarding the circumstances dictating the search.

In any situation where a strip search or body cavity search occurs, all employees present will be held strictly accountable for ensuring respect for the dignity of the individual being searched. 

The deputy should NEVER touch the prisoner during a strip search unless it is within an act of contraband seizure.
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1.23  INFORMANTS


POLICY

Often, information from confidential sources is the investigative lead which solves a case and without which, there could not be a prosecution.

Information is received by the Department regarding criminal activities and suspects from persons in all walks of life. Many people who give information have been victims or witnesses of crimes, or they may have a strong desire to aid law enforcement. There are others motivated purely by selfish interest. However, regardless of their motivation, the use of informants is a basic weapon in the fight against crime, and they are judicially recognized sources of information. An informant's motivation should be carefully evaluated in determining the extent upon which the information will be relied.

Informants will sometimes offer to exchange information for immunity or for their release. Such immunity may only be granted by a prosecuting attorney; however, neither the Department nor any of its members may grant or even discuss any person's immunity from prosecution without prior consultation with the appropriate prosecuting authority.

Deputies should keep the supervisors informed of the relations and activities involving informants. The Department requires that the identity of informants be kept in a file maintained under the authority of the Sheriff or his designee.

A release form signed by a parent or guardian which gives the Department permission to utilize a juvenile informant must be included in the file, except in cases where a family member is the subject of the investigation.
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1.24 MENTAL HEALTH


POLICY

Oklahoma Statute 43A.1 Section 1A states that any person who appears to be or states to be mentally ill, alcohol dependant, or drug dependant to a degree that immediate emergency action is necessary, may be taken into protective custody.

DEFINITIONS OF MENTALLY ILL PERSONS

Title 43.3 (c) "Mentally Ill Person" means any person afflicted with a substantial disorder of thought, mood, perception, psychological orientation or memory that significantly impairs judgement, behavior capacity to recognize reality or ability to meet the ordinary demands of life.

Title 43.3 (c) "A person requiring treatment means either:"

1.
A person who has a demonstrable mental illness and who as a result of that mental illness can be expected within the near future to intentionally or unintentionally seriously and physically injure himself or another person and who has engaged in one or more recent overt acts or made significant recent threats that substantially support that expectation or:

2.
A person who has a demonstrable mental illness and who as a result of that mental illness is unable to attend to those of his basic physical needs such as food, clothing or shelter that must be attended to in order for him to avoid serious harm in the near future and who has demonstrated such inability by failing to attend to those basic physical needs in the recent past; but

3.
Person requiring treatment shall not mean a person whose mental processes have simply been weakened or impaired by reason or advanced years, a mentally deficient person, or a person with epilepsy, unless the person also meets the criteria set forth in this paragraph.

REASON FOR EMERGENCY DETENTION

As used in this section for purposes of Emergency Detention (Protective Custody), the person must ALSO pose an immediate likelihood of serious harm to self or others which means:

1.
A substantial risk of physical harm to the person himself as manifested by evidence or threats of, or attempts at, suicide or serious bodily harm, OR

2.
A substantial risk of physical harm to other persons as manifested by evidence of homicidal or other violent behavior; OR
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3.
Has placed others in a reasonable fear of violent behavior and serious physical harm to them; OR

4.
A reasonable certainty that without treatment severe impairment or injury will result to the person alleged to be mentally ill as manifested by his inability to avoid or protect himself from such impairment or injury.  (See {D.2}, Sec. 52.1, 43A as amended by S.B. #231, 1985)

DRUG DEPENDANT PERSON

Means, a person who is using a controlled substance as presently defined in section 102 of the Federal Controlled Substances Act and who is in a state of psychic or physical dependence, or both, arising from administration of that controlled substance on an intermittent or continuous basis.  Drug dependence is characterized by behavioral and other responses which include a strong compulsion to take the substance on a continuous basis in order to experience its psychic effects or to avoid the discomfort of its absence.

ALCOHOL DEPENDENT PERSON

Section 2110 (2) of Title 63 and S.B. 163 define an "alcohol dependent person" as one who uses alcoholic beverages to such an extent that it impairs his health, his family life, his occupation and compromises the health and safety of the community.


PROCEDURE

DETENTION PROCEDURES

On calls involving a mentally ill person, alcohol dependent, or drug dependent person, the responding officers will determine if the person appears to be mentally ill, alcohol dependent or drug dependent, to a degree that immediate emergency action is necessary.  Officers shall base their decision on the actions of the person, or a third party may give a statement regarding why the person is deemed to be a mentally ill person.

Officer(s) will decide if the person is a danger to himself or others or if he is unable to care for his basic physical needs and that immediate emergency action is necessary.

If the officer(s) after viewing the actions of the person, or after receiving information from a third party, feels the person is mentally ill, he will take the person into protective custody at the location where the person is at that time.

The officer(s) will fill out the "Peace Officer's Affidavit for Emergency Detention", and if based on third party observations, the "Voluntary Statement".  Both forms are self-explanatory.  The affidavit will include all observations of the person's behavior that led the officer to believe that the person who gave him the statement was telling him the truth about the mentally ill person.
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The Peace Officer's Affidavit for Emergency Detention will always be filled out even if the person's behavior is based on the observations of a third party.

The Peace Officer's Affidavit for Emergency Detention will be notarized.

The officer(s) will take the Peace Officer's Affidavit and the statement of the third party, together with the individual suspected of being mentally ill, to a licensed mental health professional for determination of emergency detention, if the court directs.

The person must be seen by a licensed mental health professional within twelve hours of his being taken in to protective custody.  The licensed mental health professional will examine the person and determine if the person is unstable and in need of treatment.

If the licensed mental health professional determines the person needs to be detained, the person and all applicable paperwork will be transported to the designated detention facility.  Two copies of all paperwork will be retained by the deputy.  One copy will be attached to his report, the other will be filed with the designated court personnel.

The law enforcement official will then take the person and all paperwork to the nearest healthcare provider, and turn over the person with one (1) copy of the forms to the attendant on duty at the hospital.  The law enforcement official will leave one copy with the healthcare provider.

If the officer encounters a mentally unstable suspect on a call involving a serious criminal matter, the person would naturally be charged with the crime and these above procedures would not apply.  The officer should, however, make note that the person arrested may be mentally unbalanced and this information should be passed on to the jail officer.

In cases where the licensed mental health professional finds the person not needing treatment, the officer(s) will transport the person back to the location where he was picked up and immediately release him.

Officer(s) will make a full and complete report of the incident.

ATTEMPTED SUICIDE

These cases will be treated the same as mentally unstable persons.  However, it will be more of a judgement call for the responding officer as to whether or not the suspect is taken into protective custody.
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In some cases where the responding officer confronts a person who is talking of committing suicide and no overt act has occurred, and no one is present to give the third party statement, and where the officer is of the opinion that the person is not presently a threat to himself or others, the officer can advise the family members of the statement and release the person to the custody of the family with a referral to a Mental Health Center.  A full report will be written of the incident and included will be the reasons why the officer simply referred the person to the center.

In cases where the officer is of the opinion that the person is serious about committing suicide and has the means available to carry out their threats, the person will be placed in protective custody and the procedure for mentally unstable person will apply.

In cases where an overt act has been committed by a person, the officer's first responsibility will be to get medical aid for the person.

The officer will accompany the person to the hospital and must inform the hospital staff that the injury was a result of an attempted suicide.  If the person's injury is of a nature that he will be treated and released, the officer will stay with the person and upon the person's release, will then place him in protective custody and follow required procedures.

In cases where there is serious self-inflicted injury, and a lengthy hospitalization is required, the officer will accompany the person to the hospital.  The officer will advise the hospital staff of the suicide attempt, and will obtain information regarding the injury for the report.  The officer will advise the hospital staff that the Sheriff's Department is to be notified prior to the release of the person or of any change in the person's condition, i.e., death.  The officer will make a complete report.

HOW TO HANDLE THE MENTALLY ILL

The police officer must not only be able to recognize abnormal behavior of the mentally ill person, but also be prepared to guard, restrain, or take into custody someone whose behavior suggests the presence of mental illness.  The following are suggestions for handling these difficult situations.

Calls involving known emotionally disturbed individuals should be answered by more than one officer.  If it is not known that the call involves a disturbed person, the officer who arrives first on the scene should immediately ask for backup.  Do not try to handle the case alone.

Stay with the disturbed individual until additional help arrives.  If necessary, ask someone to phone for assistance rather than leave the person.
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Move slowly.  Resist the impulse to do something immediately.  With the emotionally disturbed, it is better to take time and to carefully assess the situation.  Immediate action is only necessary when handling an immediate danger.

Reassurance is important.  Remember that acutely disturbed individuals are generally very frightened.

Solicit help from friends, relatives, and others acquainted with the emotionally disturbed individual.  The time spent in getting this help may make the task easier and prevent violence and harm from coming to the individual, yourself, or others.

Don't lie to or try to deceive the emotionally disturbed individual.  If he is aware of deception, dealing with him will become more difficult.  If you lie, you also create a barrier to his willingness to accept future help.

Do not rely on your weapons.  The threat of a gun is quite meaningless to a person who is acutely disturbed.  He may grab it and use it or you may be tempted to use it.  A weapon should be used only in the very rare situation when it is necessary to save a life.

Don't be fooled by the individual's size.  For the same reasons that some people are impervious to intense pain during emotional stress, others may have unusual physical strength during these times.  Experienced policemen are familiar with this phenomenon and can cite cases where several policemen have found it quite difficult to subdue a 125 pound senior citizen.
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1.25  TRANSPORTING PRISONERS IN DEPARTMENT VEHICLES


POLICY

Once a person has been taken into custody, his safety and well- being become the responsibility of the arresting deputy. A unit with a prisoner in custody will not engage in a pursuit at any time, nor will a unit with a prisoner engage in a Code 3 run, except when necessary to secure emergency medical treatment.

Units that are transporting a prisoner shall not engage in traffic stops or any other police related activity unless the severity of the offense dictates immediate action by the deputy.

Units transporting prisoners will not respond to any situation where there is a possibility that the prisoner could be injured.


PROCEDURE

When a deputy transports in his vehicle any prisoner of the  opposite sex, he shall transmit his starting odometer reading; once the deputy arrives at his destination, he shall again advise of his current odometer reading. In all other instances where an officer transports a person of the opposite sex for any reason, he should give starting mileage and mileage.

If prisoners of the opposite sex are transported in the same vehicle, the prisoners will be properly handcuffed and should be secured with a seat belt. Prisoners will be kept under close observation.

A one-man unit should not transport more than two prisoners at one time unless no other units are available to assist.

In any situation where a prisoner escapes, the officer shall notify the dispatcher and request appropriate assistance immediately. A thorough systematic search of the area shall be conducted and all surrounding jurisdictions shall be notified with a complete physical description and information regarding the threat level the escapee(s) poses if known. 
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1.26 MEDICAL TREATMENT FOR PERSONS IN CUSTODY


POLICY

Whenever an arrested person requires medical attention, the deputy's first priority is to ensure the medical attention is received as rapidly as possible. Whether the injury was a result of the arrest or sustained prior to the arrest, the name of the treating facility, attending physician and extent of injuries will be indicated on the offense report.

INJURED BEFORE BOOKING

In the event jail personnel refuse to accept a prisoner because of the prisoners health, the procedure is as follows:

1.
The deputy will transport the prisoner to a hospital emergency room for treatment and stay with the prisoner throughout medical treatment unless specifically authorized otherwise by a supervisor. A hospital treatment form will be provided by the deputy to jail personnel upon booking.

2.
If medical treatment is refused by the prisoner, it must be done at the hospital and a refusal of treatment must be documented. If possible a form signed by the hospital personnel and the prisoner will be obtained. This form will be returned to the jail.
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1.27 GUARDING OF PRISONERS


POLICY

For the safety and security of the deputy, the prisoner, hospital personnel, and the citizens of the County, deputies will abide by the rules set out for the guarding of prisoners.


PROCEDURE

1.
Deputies will report to the assignment in full uniform and assume his post in the room of the prisoner. If he is not the initial deputy assigned to guard duty, he will officially relive the guard on duty. The deputy will sign and date the Deputies Watch Log and enter the time.

2.
The deputy being relieved of guard duty will sign the Deputies Watch Log and enter the time and date log. Prior to leaving, the deputy being relieved will pass on pertinent information to the deputy relieving him.

3.
A log will be kept reporting relevant events occurring during the deputy's watch period.

4.
The relieving deputy should first make a visual survey of the room and the bathrooms for likely escape routes that the prisoner might taken advantage of.

5.
Deputies will remain constantly alert.

6.
Deputies will not leave their post until properly relieved by another deputy.

Deputies shall observe all hospital rules and regulations but should point out potentially dangerous situations that might occur if regulations are observed with thought for caution and safety.

1.
Deputies may be required to deviate from this procedure when and if it would interfere with the hospitals staff performing their duties.

2.
Deputies may be required to deviate from this procedure when directed to do so by the investigative officer assigned to the case.

REMAINING WITH PRISONER

Deputies assigned guard duty will remain with the prisoner at all

times except:

1.
In the event of a medical emergency and the officer is requested to leave by hospital staff.
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2.
During the visitation of the prisoner's attorney when he may be asked to leave the immediate area of the prisoner; he will, however, remain in close proximity, removed from the immediate area.

QUESTIONING OF PRISONERS

Deputies will not question the prisoner regarding his offense. In the event a prisoner makes any statement relating to an offense, a report will be filed by the deputy.

PHONE CALLS FOR PRISONERS

Prisoners will not be allowed phone calls, incoming or outgoing, with prior approval of a supervisor.

VISITORS FOR PRISONERS

No visitor will be permitted to see the prisoner without authorization. The written authorization must be obtained from the Sheriff or Chief Deputy. When a visitor does request and receives permission to see a prisoner, the deputy will:

1.
Check authorization for validity.

2.
Check purses or bags for weapons or contraband.

3.
Enter the visitor's name on the Deputies Watch Log and the time of the visit.

4.
Allow only one visitor in the room with the prisoner at any one time.

5.
Not allow physical contact between the visitor and the prisoner.

6.
Remain with the prisoner and the visitor at all times.

7.
Not allow visitors to give the prisoner any articles.

8.
Log the time the visitor leave.

9.
Attach the visitor's authorization sheet to the Deputies Watch Log.

PRISONERS RELEASE FROM HOSPITAL

If the prisoner is released from the hospital, the deputy on duty will make arrangements for another deputy to help transport the prisoner back to the County Detention Facility.

The book-in officer will be advised of any medical instructions related to the prisoner.
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1.28  HANDCUFFING


POLICY

An arrest is a very traumatic event for most people. Obviously, people will react differently and many times unexpectedly. Any person who is arrested for a felony crime, an act of violence, or alcohol related traffic offense will be handcuffed. A decision made by a deputy not to handcuff persons arrested may require strong justification and the deputy will be held responsible for his decision.

When an arrest is called for, the suspect should be handcuffed first and then searched for maximum officer safety.

While the use of handcuffs provides a considerable amount of control over prisoners, officers should recognize that such restraints have limitations.


PROCEDURE

Prisoners should be handcuffed in the manner which affords the most safety for the deputy, and the most immobilizing effects on the prisoner without inflicting unnecessary pain or injury. This is with hands behind the back, palms facing outward, and the handcuffs double locked. This is to ensure an injury-free transport of the prisoner and deputy. If the prisoner is wearing a belt, the handcuffs may be entwined with the belt. The handcuffs will not be removed unless there are two deputies present. If a second deputy is not available, the handcuffs will remain on until removed at the jail.
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